
Health and Safety and Risk Assessment Policy  

Policy statement 

Stanmore Montessori believes that the health and safety of children is of paramount 
importance. We make our setting a safe and healthy place for children, parents, staff and 
volunteers. 

• We aim to make children, parents and staff aware of health and safety issues and to 

minimise the hazards and risks to enable the children to thrive in a healthy and safe 

environment.Our member of staff responsible for health and safety is Fabi Carrazedo. The 

DSL or Manager will be responsible in their absence. 

• We display the necessary health and safety posters at school. 

• We have public liability insurance and employers’ liability insurance. The certificate for 
public liability insurance is displayed on the notice board in the classroom. 

• All employees have the responsibility to cooperate with senior staff and the manager to 
achieve a healthy and safe nursery and to take reasonable care of themselves and 
others. Neglect of health and safety regulations and duties will be regarded as a 
disciplinary matter (see separate Disciplinary procedure). 

• Whenever a member of staff notices a health or safety issue or problem which they are 
not able to rectify, they must immediately report it to the appropriate person named 
above. Parents and visitors are requested to report any concerns they may have to the 
senior member of staff in the area. 

• Daily contact, monthly staff meetings and health and safety meetings provide 
consultation between management and employees. These include health and safety 
matters. 

• Person responsible for monitoring staff training is Dida Toseva. 

Procedures 

Awareness raising 

• Our induction training for staff and volunteers includes a clear explanation of health and 
safety issues so that all adults are able to adhere to our policy and procedures as they 
understand their shared responsibility for health and safety. The induction training covers 
matters of employee well-being, including safe lifting and the storage of potentially 
dangerous substances. 

• Records are kept of these induction training sessions and new staff and volunteers are 
asked to sign the records to confirm that they have taken part. 

• Health and safety issues are explained to the parents of new children so that they 
understand the part played by these issues in the daily life of the setting. 

• As necessary, health and safety training is included in the annual training plans of staff, 
and health and safety is discussed regularly at staff meetings. 

• We operate a no-smoking policy throughout the building. 

• Children are made aware of health and safety issues through discussions, planned 
activities and routines.      
 
 
 
 
 
 
 



To maintain the maximum protection for children, staff and parents, the nursery: 

• Ensures all entrances and exits from the building, including fire exits are clearly 
identifiable, free from obstruction and easily opened from the inside 

• Regularly check the premises room by room for structural defects, worn fixtures and 
fittings or electrical equipment and take the necessary remedial action 

• Ensures that all staff, visitors, parents and children are aware of the fire procedures 
and regular fire drills are carried out 

• Has the appropriate fire detection and control equipment which is checked regularly 
to make sure it is in working order 

• Ensures that all members of staff are aware of the procedure to follow in case of 
accidents for staff, visitors and children  

• Ensures that all members of staff take all reasonable action to control the spread of 
infectious diseases and wear protective gloves and clothing where appropriate 

• Prohibits any contractor from working on the premises without prior discussion with 
the officer in charge  

• Encourages children to manage risks safely and prohibits running inside the 
premises unless in designated areas  

• Ensures staff wear protective clothing when cooking or serving food 

• Prohibits certain foods that may relate to children’s allergies, e.g. nuts are not 
allowed in the nursery 

• Follows the Allergies and allergic reactions policy for children who have allergies or 
have a reaction at the nursery 

• Ensures risk assessments are undertaken on the storage and preparation of food 
produce within the nursery 

• Familiarises all staff and visitors with the position of the first aid boxes and ensure 
all know who the appointed first aiders are 

• Provides appropriately stocked first aid boxes and check their contents regularly 

• Takes all reasonable steps to prevent unauthorised persons entering the premises 
and have an agreed procedure for checking the identity of visitors 

• Ensures no student or volunteer is left unsupervised at any time 

• Ensures staff paediatric first aid (PFA) certificates or a list of staff who hold a current 
PFA certificate are on display (and/or made available to parents). 

Supervision 
 

• Ensure every child is within sight and/or hearing of a member of staff. Monitoring staff 
deployment across the setting to ensure children’s needs are met. 

• When using water play ensure children are fully supervised at all times as we are 
aware that children can drown in only a few centimeters of water 

• Make sure staff recognise and are aware of any dangers relating to bushes, shrubs 
and plants when outdoors 

• Supervise children at all times when eating 

• Never leave children unattended during nappy change 

• Supervise children carefully when using scissors or tools, including using knives in 
cooking activities. 

• Supervise children closely when using glue, paint, playdoh and other such materials. 

 

 

 



Safety of adults 

 

• Adults are provided with guidance about the safe storage, movement, lifting and 
erection of large pieces of equipment. 

• When adults need to reach up to store equipment or to change light bulbs, they 
are provided with safe equipment to do so. 

• All warning signs are clear and in appropriate languages. 

• Adults do not remain in the building on their own or leave on their own after dark. 

• The sickness of staff and their involvement in accidents is recorded. The records are 
reviewed termly to identify any issues that need to be addressed. 

• We keep a record of all substances that may be hazardous to health - such as cleaning 
chemicals, or gardening chemicals if used. This states what the risks are and what to 
do if they have contact with eyes or skin or are ingested. It also states where they are 
stored. 

• We keep all cleaning chemicals in their original containers. 

Doors 
 

• We take precautions to prevent children’s fingers from being trapped in doors. 

Floors 

• All floor surfaces are checked daily to ensure they are clean and not uneven, wet or 
damaged. 

Electrical/gas equipment 
 

• All electrical/gas equipment conforms to safety requirements and is checked regularly. 

• Our boiler/electrical switch gear/meter cupboard is not accessible to the children. 

• Fires, heaters, electric sockets, wires and leads are properly guarded, and the children 
are taught not to touch them. 

• Storage heaters are checked daily to make sure they are not covered. 

• There are sufficient sockets to prevent overloading. 

• The temperature of hot water is controlled to prevent scalds. 

• Lighting and ventilation are adequate in all areas including storage areas. 

Storage 
 

• All resources and materials from which children select are stored safely. 

• All equipment and resources are stored or stacked safely to prevent them accidentally 
falling or collapsing. 

• All dangerous substances, including chemicals, are kept in locked areas out of 
children’s reach. 

• All substances must be kept in their original containers with their original labels 
attached 

• We adhere to the Control of Substances Hazardous to Health Regulation (COSHH) to 

ensure all children, staff, parents and visitors are safe in relation to any chemicals we 

may use on the premises 

• Risk assessments and data for Control of Substances Hazardous to Health (COSHH) 

must be kept and the appropriate personal protection taken e.g. gloves, apron. 
 



Outdoor area 
 

• Our outdoor area is securely fenced. 

• Our outdoor area is checked for safety and cleared of rubbish before it is used. 

• Adults and children are alerted to the dangers of poisonous plants, herbicides and 
pesticides. 

• Where water can form a pool on equipment, it is emptied before children start playing 
outside. 

• Outdoor sand pit is covered when not in use and is cleaned regularly. 

• Our outdoor activities are supervised at all times. 

Hygiene 

 

• We seek information from the Health Protection Agency to ensure that we keep up-to- 
date with the latest recommendations. 

• Our daily routines encourage the children to learn about personal hygiene. 

• We have a daily cleaning routine for the setting which includes main room, kitchen, 
toilet and nappy changing area. 

• We have a schedule for cleaning resources and equipment, dressing-up clothes and 
furnishings. 

• The toilet area has a high standard of hygiene including hand washing and drying 
facilities and the disposal of nappies. 

• We implement good hygiene practices by: 
- cleaning tables between activities 
- cleaning toilets regularly 
- wearing protective clothing as appropriate. 
- providing sets of clean clothes 
- providing tissues and wipes 

Activities and resources 

• Before purchase or loan, equipment and resources are checked to ensure that they are 

safe for the ages and stages of the children currently attending the setting. 

• The layout of play equipment allows adults and children to move safely and freely 
between activities. 

• All equipment is regularly checked for cleanliness and safety and any dangerous items 
are repaired or discarded. 

• All materials, including paint and glue, are non-toxic. 

• Sand is clean and suitable for children’s play 

• Physical play is constantly supervised 

• Children are taught to handle and store tools safely 

• Children learn about health, safety and personal hygiene through the activities we 
provide and the routines we follow, such as why we wash hands, wipe noses etc. 

• Any faulty equipment is removed from use and is repaired. If it cannot be repaired it is 
discarded 

• Large pieces of equipment are discarded only with the consent of the leader/owner 

 

 

 

 

 



Risk Assessment Procedures 
 

• Risk assessments will be conducted on all areas of the nursery, including rooms, 

activities, outdoor areas, resources, cleaning equipment, legionella and lone working 

• Risk assessments are reviewed at regular intervals and when arrangements change 

 
Our risk assessment process covers adults and children and includes: 

 

• Where helpful to make some written risk assessments in relation to specific issues to 
inform staff practice. 

• Checking for and noting hazards and risks indoors and outside, and in our premises 
and for activities. 

• Assessing the level of risk and who might be affected. 

• Deciding which areas need attention 

• Developing an action plan that specifies the action required, the timescales for action, 
the person responsible for the action and any funding required. 

• The risk assessment is written and is reviewed regularly to cover potential risks to 
children, staff and visitors at the setting 

• When circumstances change in the setting, e.g., a significant piece of equipment is 
introduced, we review our current risk assessment dependent on the nature of this 
change 

• We maintain lists of health and safety issues, which are checked daily before the session 
begins as well as those that are checked on a weekly and termly basis. 

 
Legal framework 
 
We follow all relevant legislation and associated guidance relating to health and 

safety within the nursery including: 

• Health and Safety at Work Act (1974) 

• Management of Health and Safety at Work Regulations (1999) 

• Electricity at Work Regulations (1989) 

• Control of Substances Hazardous to Health Regulations (COSHH) 

(2002) 

• Manual Handling Operations Regulations 1991 (updated 2015) 

• Health and Safety (Display Screen Equipment) Regulations 1992 

• Statutory Framework for the Early Years Foundation Stage for group and school-based 

providers (EYFS) 2025 

• Any guidance provided by UK Health Security Agency, the local health protection unit, 

the local authority environmental health department, fire authority or the Health and 

Safety Executive. 

 

 

 

 

 

 

 

 

 

 



Health and safety arrangements 

• All equipment, rooms and outdoor areas are checked thoroughly by staff before children 

access them or the area. These checks are recorded and initialled by the staff 

responsible. Unsafe areas are made safe where possible or the area is not used to 

promote the safety of children. In these cases the manager will be notified immediately   

• We provide appropriate facilities for all children, staff, parents and visitors to receive a 

warm welcome and provide for their basic care needs, e.g. easy to access toilet area 

and fresh drinking water 

• We identify and assess any water sources at risk of legionella , and manage these risks 

including avoiding stagnant water 

• All staff and students receive appropriate training in all areas of health and safety which 

includes risk assessments, manual handling, fire safety and emergency evacuation 

procedures. We may also use benefit risk assessments for particular activities and 

resources for children 

• We have a clear Accidents and first aid policy to follow in the case of any person in the 

nursery suffering injury from an accident or incident 

• We have a clear fire safety policy and procedure, which supports the prevention of fire 

and the safe evacuation of all persons in the nursery. This is shared with all staff, 

students, parents and visitors to the nursery 

• We review accident and incident records to identify any patterns or hazardous areas 

• All health and safety matters are reviewed informally on an ongoing basis and formally 

every six months or when something changes. Staff and parents receive these updates, 

as with all policy changes, as and when they happen 

• We welcome feedback from staff and parents. They are able to contribute to any policy 

through informal discussions, the suggestion scheme and/or during regular meetings 

held at nursery. 
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